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DAC6 REGISTRATION PROCESS



DAC6 REGISTRATION PROCESS

 Login into ROS at https://www/ros.ie

 The user will need a Digital Certificate to login to ROS. They can use their existing certificate which they use to 

file other returns to log into ROS.

 If there is no ROS certificate, they should click on Register for ROS option and apply for a certificate.

https://www/ros.ie




DAC6 REGISTRATION PROCESS

 Once logged in, the user will be redirected to the ‘My Services’ screen.

 Click on ‘Manage Reporting Obligations’ under Other Services header.

 Before filing a DAC6 Disclosure return, the user must be registered for the DAC6 reporting obligation in ROS.







DAC6 REGISTRATION PROCESS

 If the status is ‘Not Registered’, the user should click on the Register button, pick the registration date and click 

on ‘Add To Your Requests’.



DAC6 REGISTRATION PROCESS

 Now the status changes to ‘In Requests’. The user must click on the Submit button under the Your Requests pane 

on the right.



DAC6 REGISTRATION PROCESS

 A summary of the request will be shown. 

 The registration process involves a Sign & Submit step. Click “Sign and Submit” to progress to this step.



DAC6 REGISTRATION PROCESS

 Enter password and click Sign & Submit.



DAC6 REGISTRATION PROCESS

 Once Sign and Submit is completed, the user will receive a ROS Acknowledgement.

 It may take a day to reflect in ROS.



DAC6 REGISTRATION PROCESS

 The user will find a copy of the registration confirmation on the Revenue Record tab.
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FILING A DAC6 RETURN

 Once the user is successfully registered for the DAC6 reporting obligation, they will be able to file a DAC6 return 

by following the below steps.

 On the MyServices screen,  the user should be able to see the ‘Complete a Form Online’ option.

 Click on Reporting Obligations radio button to see the list of forms available for return filing.

 Select the DAC6 options and click Submit.



FILING A DAC6 RETURN

 The user will then be redirected to the DAC6 Online Return Facility’s landing page.

 If the user has a previous partially saved submission, they will see a pre-populated form. Otherwise most fields 

will be left blank for user input, with some default values.

 On clicking ‘Save’ button, form will be partially saved so that the user can later retrieve and continue working on 

the form at a later stage.

 “Back” and “Next” buttons allow the user to navigate through the submission process.

 In the DAC6 Online Return Facility, there are two methods of submitting DAC6 returns:

 Completing the Online Form – allows the user to submit the details of the disclosure through an online form 

(containing fields that correspond to the DAC6 XML schema).

 Submitting an XML Upload – allows the user to submit DAC6 returns in XML format.

 The user chooses the method of submitting their return by answering the first question on the landing page of 

the DAC6 Online Return Facility, seen below.





FILING A DAC6 RETURN – ONLINE FORM

Submitting a return using the Online Form

 With the “Online Form” radio button selected for the “Please select the format for this submission” question, the 

user will be required to complete all relevant pages of the Online form, rather than uploading an XML file.

 When submitting a return via the Online Form, the landing page of the DAC6 Online Return Facility will appear 

as on the following slides.



 Landing Page of DAC6 Online Return Facility when submitting return using Online Form:





FILING A DAC6 RETURN – ONLINE FORM

 On clicking “Next” on the landing page, the user will progress to the Disclosure Information screen (unless 

the disclosure is a subsequent disclosure of a Marketable Arrangement). This screen is shown on the following 

slides.

 Where there are plus and minus buttons on the form, the user can add and remove elements.



 Disclosure Information page of DAC6 Online Return Facility when submitting return using Online Form:





FILING A DAC6 RETURN – ONLINE FORM

 On clicking “Next”, the user will progress to the Disclosing screen.

 This screen asks if the ID of Disclosing is an Individual or Entity, changing the form fields depending on the 

answer.

 This is shown on the following slides using both Individual and Entity for the ID.



 Disclosing screen of Online Form with Individual selected for ID radio button option:







 Disclosing screen of Online Form with Entity selected for ID radio button option:





FILING A DAC6 RETURN – ONLINE FORM

 On clicking “Next” on the Disclosing screen, the user will progress to the Relevant Taxpayers screen.

 For each Relevant Taxpayer entered, there is an option to enter details of Associated Enterprises.

 Like the Disclosing screen, this screen asks if the ID of each of the Relevant Taxpayers and Associated Enterprises 

is an Individual or Entity, changing the form fields depending on the answers. The differences in form fields 

between Individual and Entity are the same as on the Disclosing page – refer to the Disclosing page slides for 

details.

 The following slides show the Relevant Taxpayers screen with Individual IDs selected, and show both the user 

opting to provide Associated Enterprises and opting to not provide Associated Enterprises.



 Relevant Taxpayers screen of Online Form with Individual selected for ID radio button option:







 With No selected for Associated Enterprise option:



 WithYes selected for Associated Enterprise option:







FILING A DAC6 RETURN – ONLINE FORM

 The Intermediaries screen will follow the Relevant Taxpayers screen if the user answered “Intermediary” for 

the “Are you a Relevant Taxpayer or an Intermediary” question on the landing page.

 Again, this screen asks if the ID of each Intermediary is an Individual or Entity, changing the form fields depending 

on the answers. The differences in form fields between Individual and Entity are the same as on the Disclosing 

page – refer to the Disclosing page slides for details.

 The following slides show the Intermediaries screen with “Individual” IDs selected.



 Intermediaries screen of Online Form with Individual selected for ID radio button option:







FILING A DAC6 RETURN – ONLINE FORM

 The final screen of the Online Form is the Affected Persons screen.

 The first question on this screen asks if the user wants to provide Affected Persons in their submission.

 If the user opts to provide Affected Persons, this screen again asks if the ID of each Affected Person is an 

Individual or Entity, changing the form fields depending on the answers. The differences in form fields between 

Individual and Entity are the same as on the Disclosing page – refer to the Disclosing page slides for details.

 The following slides show the Affected Persons screen with the user opting to not provide Affected Persons, 

and the user opting to provide Affected Persons with “Individual” IDs selected.



 Affected Persons screen of Online Form with user opting to not provide Affected Persons:



 Affected Persons screen of Online Form with user opting to provide Affected Persons and with Individual 

selected for ID radio button option:







FILING A DAC6 RETURN – ONLINE FORM

 Clicking “Submit” on the Affected Persons screen will progress the user to the ROS Sign and Submit page.

 The user’s certificate password must be entered on this screen for the Sign and Submit process to complete.

 On clicking “Sign & Submit”, the DAC6 return will be submitted.



FILING A DAC6 RETURN – XML FILE UPLOAD

Submitting a return using XML File Upload

 On the first page of the DAC6 Online Return Facility, if the user chooses the “XML File Upload” radio button, 

they will be able to upload an XML file instead of completing the full Online Form.

 Most fields on the first page will be removed as they are captured in the XML file upload, as seen below.



FILING A DAC6 RETURN – XML FILE UPLOAD

 When the user clicks “Next” with the “XML File Upload” radio button selected, they will progress to the File 

Upload page.



FILING A DAC6 RETURN – XML FILE UPLOAD

 Clicking the “Add File” button will show the below panel, allowing the user to select a file for upload.

 Using the “Choose File” button, the user can select the required file, and click “Submit” on the below panel to add 

the file.



FILING A DAC6 RETURN – XML FILE UPLOAD

 When a file has been added, it will appear on the page, as in the image below.

 Clicking “Remove File” will remove the file and the user will then be able to select a different file, if required.



FILING A DAC6 RETURN – XML FILE UPLOAD

 Clicking “Submit” on the file upload screen will progress the user to the ROS Sign and Submit page.

 The user’s certificate password must be entered on this screen for the Sign and Submit process to complete.

 On clicking “Sign & Submit”, the DAC6 return will be submitted.
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ACKNOWLEDGEMENT PAGE

 Once the Sign and Submit process has successfully completed for the Online Form or the XML File Upload, 
the user will be redirected to the Acknowledgement page, as in the below image. 

 The user can click on the “Go to ROS” button to be redirected to the MyServices screen in ROS.



ROS REVENUE RECORD (STATUS MESSAGE VIEWER)



ROS REVENUE RECORD (STATUS MESSAGE VIEWER)

 On the ROS Home page, the user can click on the Revenue Record tab, where they can check their ROS Inbox 

mail acknowledgement



ROS REVENUE RECORD (STATUS MESSAGE VIEWER)

 On click of the inbox record, a pop-up window opens which shows the status of the DAC6 submission.

 If the submission is successfully received using the Online Form, the status message will contain the Revenue-

generated XML of the submission.

 If the submission is successfully received using the XML File Upload option, the status message will not contain 

the XML of the submission, but will contain a list of Disclosure IDs for the Disclosures in the submission.

 If the submission is rejected, the status message will give the reason(s) for failure.

 The following slides show examples of the above scenarios.



 DAC6 Status Message for successfully received Online Form submission:



 DAC6 Status Message for successfully received XML File Upload submission:



 DAC6 Status Message for rejected submission:


