Submitting additional documentation in support of a
VAT Registration Application

Requests for additional information to support online VAT Registration applications can delay the

registration process. To assist in a more efficient process, it is requested that full and complete

information should be provided with every application, to include details of:

(a)

(b)

(d)
(e)

(f)
(8)

Date trading commenced
(Note- Shelf Companies cannot register for CT (Section 27(4) (2) TCA 1997, a company comes within the charge to
CT when “it acquires a source of income”)

Expected turnover figures

Director/Secretary names in full

(If a Ltd Company, Director and Secretary must be provided
Full shareholder listing and holding

Full detailed business description
(For instance if a consultant, please specify the business activity involved, e.g. Management Consultant.)

Full business address

Contact Details — Phone Number/Email address/ Website (where applicable).

In addition, it should be expected that related third-part documentation may be requested in the
course of routine checking and validation of the trading status of the applicant.

Pending a scheduled IT development by Revenue which will enable the most commonly requested

information to be uploaded and submitted during the online Registration process, supporting

documentation should be submitted via “myEnquiries” at either

The time of the online application where there is an existing Income Tax or Corporation Tax
Number or

In the event of a newly registered individual/company, as soon as the Income Tax or
Corporation Tax Registration number has issued.

The myEnquiries function is accessible under the Agent Services tab in ROS (Fig. 1):



GAEILGE ENGLISH = ROS HELP

Revenue

e . N\ WH BT
L"” 2gus Custzim ma & o REVENUE RECORD PROFILE ADMIN SERVICES
Revenue Record: Clients
Open Revenue Record Find Clients
s . You can file returns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services.
ervices:
Client Search Your Client List Last 10 Clients Accessed
Y| Manage Financial Statements Search by registration number: You can access and expart your full list of clients here. & DTHYY GNHCNUI FCNIYINLOMF - 8553003T
e - view ClientList I | | ExportClient List & HZIVYU E RPYGG - D001 7329
— Oryou ean display all new clients from a certain date & XWACNS L IXDNT & LZPWADWP VKNPP -
Entor registation no || Search & v ol 95481150
Enter dat | Display £

Search by name:

| search

BB Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer

Enter existing Client's details balow o update, add or cancel ragistrations or AgantiCliant links “ou can now register new indiiduals, companies, parnerships
and trusts with Revenue

Select existing tax typ... ¥ || Enter registration no Enter name Manage

Register New Revenus Customer &

Returns:

BE ukioad Form( ommpleted Offfine

Selectthe ype of return from the drop-down list to upload a retum completed offline. You can upload a P35Lle and any ofthe Financial or Withholding taxes through Client
Services,

Select a return type X

MyERGUIries

Figure 1

Under the “Add a New Enquiry” option (Fig. 2), please select the “Tax Registration/Cancellation”
option and then “VAT Supporting Documentation”. The required Supporting Documentation should
be scanned and uploaded using the “Attach Supporting Documentation” function.

Add A New Enquiry

Tax Reference Number i Tax Reference Type CcusT i

My Enquiry Relates To * Tax Registration / Cancellation i And More Specifically *

VAT Supporting Documentation v | i

My Reference (optional) i For Attention Of (email i
address) (optional) Contact Locator

Enquiry Details

Please provide your email address below. Note your address will only be used
to notify you when there has been activity on your enquiry.

Email Address * i

Email Confirmation * i

Attach supporting Choose file | No file chosen + i
information

Denotes mandatory field. bmit Enquiry

Figure 2



Please note that in most cases it will not be necessary to upload complete lease or other legal
documentation. A clear scan of the primary terms of the lease or purchase agreement, to include the
address of the property concerned, and a scan of the signed agreement and date of execution
should suffice in most cases.

This interim measure applies to Irish resident individuals or established businesses only. Non-

resident applications are currently outside the remit of the online process. In such cases, any
supporting documentation/information should be submitted with the Application Form.

Commonly requested third party documentation which may be requested includes:

Action/Supporting Documentation that may be

requested.
If the business address is a serviced office/tax Explanation/Evidence of where the business is
agents address being carried out
If business premises are rented/Leased e Name and address of landlord/Lessor
e Amount of rent/lease payment paid per
week/month/year

e Lengths of rental/lease agreement

(If no rent/lease payment being paid for the
premises, please provide an explanation)

If the business address is a residential address Description of the nature of the business to

include:
e goods/services to be sold,
e expected volumes,
e storage and delivery arrangements etc.
e “Change of Use” Planning Approval

Evidence of trade or intention to trade Evidence can include

e acopy of a contract for/of supply,

e copies of sales and/or purchases
invoices,

e details of customer and/or supplier lists.

e market research, business projections
and/or feasibility studies for the business
to be registered

e Stock, overhead and/or capital
expenditure records retained by the
business

e Evidence of efforts to secure Business




premises made by or on behalf of the
business
If none of the above are provided the
registration cannot proceed

If the applicant is a Developer/Landlord e Signed statement confirming that the
property will be purchased/developed and
subsequently disposed of in a manner that
will give rise to a VAT liability

e Address of Property(s)

e Date of Purchase/Commencement of
Development

e Planning permission reference

Note: Revenue retains the right to request supplementary/clarifying information in respect of,
and/or in addition to, any information previously submitted.




